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TRAINING

BOOKING FORM
TITLE OF TRAINING COURSE



DATE OF TRAINING

DELEGATE DETAILS

Name 

Group/Organisation 

Address 

Telephone 

Postcode 

E-mail 

Dietary needs/preferences (INCLUDING FOOD ALLERGIES) 

Wheelchair or other access/mobility requirements 

Other helpful arrangements (PLEASE SPECIFY) 

BACKGROUND INFORMATION

What organisation are you from (residents only):? 

□ Residents Association/Federation 
□Tenant Management Organisation 

□Tenants’ or Residents’ panel/board 
□ Other (PLEASE STATE) 

What is the name of your landlord (residents) or Employer (staff)? 

ADDRESS FOR INVOICE

Contact person 

Name of Group/Organisation 

Address 

Telephone 

ADDRESS FOR INVOICE (continued)
Postcode 

Email 

AUTHORISED SIGNATURE (THIS FORM MUST BE SIGNED BY SOMEONE AUTHORISED TO PAY FOR THIS COURSE) 

HOW TO BOOK

IF YOU WISH TO ATTEND A LEARNING EQUALS TRAINING EVENT, PLEASE COMPLETE THIS BOOKING FORM AND RETURN IT TO THE ADDRESS BELOW. IF YOU NEED MORE BOOKING FORMS, PLEASE PHOTOCOPY THIS ONE OR CONTACT ROB WEBB AT PEP ON 077306-24358 OR YOU CAN BOOK BY E-MAIL ON Robert.w@pep.org.uk
You can also book on-line at WWW.PEP.ORG.UK and click on Training then the Learning Equals Partnership link.

CONDITIONS OF BOOKING 

PLEASE NOTE THAT: 

•PLACES WILL BE RESERVED ONLY ON RECEIPT OF BOOKING FORMS  - IN ALL CASES EXCEPT THE 25th OCTOBER 2006 TRAINING THE CLOSING DATE FOR BOOKINGS IS TWO WEEKS BEFORE THE TRAINING DATE

•IF AN EVENT IS FULLY BOOKED WHEN WE RECEIVE YOUR APPLICATION, WE WILL NOTIFY YOU IMMEDIATELY IN WRITING.

PAYMENT 

WE WILL ISSUE YOU WITH CONFIRM RESERVATION OF A PLACE AND AN INVOICE. INVOICES ARE PAYABLE WITHIN 28 DAYS OF THE DATE OF OUR INVOICE.

PLEASE MAKE CHEQUES PAYABLE TO PRIORITY ESTATES PROJECT LTD. 

WE AIM TO MAKE SURE THAT THE COURSES RUN AS PLANNED. HOWEVER, THERE MAY BE TIMES WHEN, DUE TO CIRCUMSTANCES BEYOND OUR CONTROL, WE HAVE TO CANCEL A COURSE. SHOULD THIS BE THE CASE, WE WILL GIVE YOU AS MUCH NOTICE AS POSSIBLE. 

CANCELLATION FEES 

IF YOU SEND IN A BOOKING FORM, WE TAKE IT THAT YOU WILL DEFINITELY TAKE UP THE PLACE(S) OFFERED TO YOU. CANCELLATIONS AFTER THE CLOSING DATE WILL BE CHARGED THE FULL FEE UNLESS WE ARE ABLE TO OFFER THE PLACE TO SOMEONE ELSE. 

Please send your completed booking form to: 

LEP Training, c/o Rob Webb, PEP, 2, Blacklow Road, Warwick CV34 5SZ 

Or by e-mail to: Robert.w@pep.org.uk
Any queries please contact Rob Webb on 077306-24358

